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LweTU(HSS Geuetor(HILD.

Il serailensmsmuit mellenemiuims; mHm)6

S6relemenr Simelemenr

(Verb denoting direct action) (Causative Verb)

‘GetTellemenT’ 6TEITLIG STG6T ‘“Nmellemenr” sTeoTig) Wm QUT(meEmTeD
Q&b ellemenr Q& ellemenr
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(2_.10) LOTETOTTSS&60T LigS&mmerr. oy iflui LmemrTéaementl Lig &S

Setreflemenr YimeSleneur
LO6TOTIT &&860T SIT60TT S 66w Lig S&erdlu Ggmfle
@& Gz miflsurseme, L Sflwrmed BemL GlumiSsTmSmeD,
318 serellemeriLimuilmm) g mellsmsoriumuimm).

Uimellemeoruiley  Gmfled Geinym smSsmaln, Gsmle Glaiw seajn
SHSSTOID 6 @er(h SHSST @MeEGD, ST WrewTTSSmenTL
U LIS1&EleaTmmT” 6TeoTanld aUTSEILSSH LigSH560 QISTLl6L LOMETOTITE S60TSHTSH6LD,
Lig &8 67 b0gmle g SfiLmemiL & el @H&ELD BILUSmSE STeuors.
semaflenemumerg) meallenemurs Lommid allSmhigeT

1. gerelemert LGSHCWTH, ‘0l ererad ellGdHwmeaig ‘N’ eTeTamid
af@almeig) GCareugme semalsnemiLimerg) neileneoriuma LmmILD.

getrelsneur Simellemeur
(OF: T (0 CaeNS T
9 6UOTL_IT60T 2 _euorLil& S mear

2. sereilenel UGHGWTH &, B, i, U, Ml NGSSHSET TSToIG] 66T
Carreugme semraflemsariumenrg) Lmellsneium@Lo.

Seteflemeur WimeSlenenr
GuireoTireoT Gurs&leormedr
2 _(T,680TL_T6aT 2 (L lg 6OTITGET
STPHSTET BTG Sleurreon
6T(LDMHST6OT sTpLISleoTmenT
3| S6OTMT6IT I|smnleoTmesr

3. searallmeni ugHufgueter Guosvedler  GLGILSSTETG  eusvadleoT
CuiiGipSsrerTed Setrallsnerumsrg) mellsnsmurs LmmLD.

31 ypmsLiusr meveufluled S\miLlmmsar. - Searelement’
6TEVGVLILIGTT 9j6L6m6TT HeveULPITIED &l(hLIL|SmTeT. - Uimellemenr
32 ws6T HHILMIGE I|LhiSleTTeiT. - Seailemeor
SHSLILIGIT LISH6EMEIT L &&H6oTIT6IT. - Uimellemenr
3.3 9euetT (S leaTTaaT. - gearelemenr
I|euetT WIMEmIT 611(ThSS6oTT60T. - Uimellemenr
34  96u60T HE6ITIHSIT6IT. - gearelemenT
S|6160T &|600f|6MILI [H6M6TT SET6IT. - Uimeilemenr
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4. geeflementll LGS @I e (iLigmev Lpefenemums; LommiLd.
4.1 Gleurbr gy miSmg). — SetTallsneor

ST Geunbbsmr gy mmIEImer. - Uimelemeor
4.2 WetTeuTetT iLIEBTTIL LomnjleaTiedT. - gearelement
LDGITEUT6AT EHILIELEMETT HEVEVELETTITLL LommpileoTmedr.  — Ulmefemeor

@iy Heo @ rmisefld serafenemumerg Unellenerl GQuUTHeneTS
(L. ‘& CaTulenes &L lpeurme’ TamId ITSEHILSSN ‘Sl (HellSser’
sTeoTLGs  QuTper.  mLSSHleormear, ELLSSSTeT  eTerrm  LmeSlemenrassiT
aUmeugIsTT(h. BLS&I eNlSs e eTermid LimeSsmer 9w eu(meuGI(Lpstor (.
Gelellemeremug GEwium” (heflenemurs LITHDISHE

Q&g QUTmERSES WosTmn S elsmearGu Glslailamer (Active
Verb) stearliLI(hLD.

S\(meU6TEmEUIT SIS ESMmemaT @IumaleoTm.

@uwmlerm steoTg Gslelsmenr. @laaITSSHILSSHN S(mHa6TEHRIMHSESE
ssrenLn G&TH&sUILL (H6TaTg).

Qe L GummEnse asrenln tsr(hi&eLn afsner (Posstive Verb)
Q&awum’_(pellemesr eTeorlILI(HILD.

S(m&GSMm6T S\(HEL6TEmHEUTTE @ULNMUILIL LS.

‘@uomiucL g’ srerug  Qewlur’ (heflemer.  @aaTSSLGSlsn
SmEGSDEHSES (PS6menL CaThiSsLILLT g (HLLNSS SIT6uTeuLD.

S THSGSST_(HNSHEMET JLNHS) Lilg SHEHaLD.
1. [@irmoe @TTeuemTeneTS GlsmeTmmer.  — G &iialleneur.

(@76 ETITEIT @TTLOGTTITEY

Q& meveVLILIL_L_T6DT. - Qawium’_(HeSlemeor.
2. wsGer, Caubs6tT 2 6ITEN6ITS SL lg 6UTT6IT. — QFliaSemenr
L& Gerr, 5 Coubgeormed LU (heorLmil.  — G@ewiium’ (heSlemesr.

3. mmssr sLLamaruli(Hriser. — Gelalsner
2 MBIGETTEL &L smerufl_Ciu L (hi. - Qawium’_(hellemeor.
QewelsmerCur®h U@, 2 6T eTeTamD SlememTellenergsT  GCEHSTE
CEwium” (hesleneTiLm@L. OsiefleneoTiLimenTs) QFwium’ (HelleneoTims
LrmdGlLmWs @rermd Caupmienouiledmiug (pse Counmismioulleyid, (Lpse
CounmismLoufledmriLig) epsarmmd Ceummiemoufayid eu(mLD.
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GOl sTeuremil  LEMMSESCR @SsTVSSN Lo gnlaliyseafls
Qeawium_(Hellsneresr gumiSan (pammemi 6l lpll LIWETUGSSL LMT&SGmLD.
“Uimumeseflger  sevor. @I musafled &S0 GIlLS  S.LMg  6TeoTm)
Geustor_ L@ EmmigsT eTeormid “Ggmasefled Levsmeald SLl&HMTSHTE 6TeurLl
Qurg) waaeT CaMTUILGEDTTEST  ETaTMID @& STewTeuLD. ‘ YlaiflasT
Geustor&mmigser’ steorm) @MU af@mours, ledisnu  eripgidnmigsT
@iy TGS ST

sL(eoruiley  Gawium (hefemersow  WBG&Hursl  uweTL(HSSeTTe
sUflflesflenin Gl&@HIn eTeormls. gy &eumen, GEwlium (Helamersnw @i b ibg
LweTL(h&S Gevear(HlLd.

1. 2 L sdrum’ () eflsmevrsmiul sTiTLoenm eSlemeTILITE LOMHN)ISH60

aflemenrg  Glameuedlsd 2 L etum (h 6flemesr sTeoTmILD, 6TETLOEMM  EilemenT
steormld Qurgleurs @@, auems 2 (). 2 LeTu(D  OSeSHTes)
RUUSOETaTERD  afmerGL o L etum () eilener  sTeTUG.  FTSHITLLMISEGLD
aflemeorGLL 6TEITLoEmM elemeaTILIT(GLD.

2 | sorum_(Dellement, Glgmifledlssr Hlasp&slemiy o emri&gin. eTlioemm
aflemerrGim Gsmfley HlsLpmenLosmILILLD 6TEITLMISSemevld IiaflsEL.

fApiurs  uGSgIl umigsmew, o Lsrur (hellemerpnml.  slinsmm
eflsmeor(pmm  eTeoTmId, o Lerum (O @uwGrEsin, stéliwemmt  QLWGTESLD
sTaormIn, o Lerum (B efewercugsn, erdliinemn afenartludsn erarmid
UT@GUT(h&6IT 2_6T.

(p6dlev o L earum_(h aflemenT(PMMTEITG) 6T ITLo6mM HSl6MmETT(LHMHMTE LOMMILD
auLflsemaTL LTLIGLITLD.

2 | eorLm_ (5 eflsmest(Lpb) stéliLenm aflsnerHm)
(Positive Verb) (Negative Verb)
1. 15 Gouemev Gl Geuewor(HId 1 Gouemev Glaiiny Geuesarmid

1 Geuemev GlerLii
Geviemar(Hleuighlsu6mev.
2. TEIT60T [HIT6mETE:(S) 62T, Gel6a TEIT63T [HITEM6TES(E) 6UTGIT6DT.

TEIT63T [HITEM6ITES(E) 6UTLOML GL 60T

3. I\eu6tr CrMHm| 6UHST6T Ileuetr Grmm| euhElevsT
Ileusir Grmm| eureilsvsmev.

4. Brevip T SHESNERSS WOUCLS  Brepumt SeSSNERSE
POUL L S60TN)] 2{606VS [HTEVLe WITTT
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Sm&ESMEHSGL UDLLL g,

5. o etorGLI6IT. 2 6501 G6TIT6IT 9606V

o euoTevorLom” GL_6dT.
6. um(hleursit LITL_IT6IT 2{60608| LITL_LOML_L_T6iT
7. TRL_LILImTT TEL6UITTT {6060 [FL&&LOTL_LITIT.
8. (Co6u6v) Fn )LD (Ga6160) Sn UM

CETHSEET LTHNSSTHID {666, HEVEVET, Bj6VEVT, I6TTM, 606V,
I(60Gev6tT, EVEMEV, 6LV, (@l6V6meV, (@levedT, @leveT (@leug, @), @CevedT,
@Geumid, Lom_Lmer, wmGLedr, wm GLmD, wmiLmi, wrliler GuTsTHeTET
OQemnamers GamlusTaid, TEfwmn &y @bl Garimbg GlsLl (Hi
CaLmogid  eumeSTEID o Leturl (B eflsnerpnmrerg  sT&liemm
ollemeT(pOMITS MWD, ‘9’ 6TeTUgl Slinemmeniis ST (b @l Hlsnev.
‘@ainumssr’ eTeoLGl) Q&MY eTlinemm @lemLblemen (pSHedley Garimhgl 6Ty
Qe OO L g 2 soreormg — 2 60T + 9 + Fl. QHGs gy eTaTmID TSlinemm
aflemerGiLEsLoTs LTMIeIG GMSSIL urriGuTLD.

@eefl 2 Lerum_ () eSlemerClugFomerg eTliiwemm  eflemeTGlLFLoms
Lrmieg GMISEIL urriGumL.

2 L erum’(h ellensrGiugsLd stéhimoenm ellensr@lugsio
&etor(h (GuImewTT60T) srewrmg) (CumesTmear)

Gmewormioey (GLIT6oTIT60T)

&mevor(©Lo (GLiTenTIT6DT)

2 etor(h (CleFsarGmedr) 2 euoreuT g (QleearGmedT)
2 euoreuoTLoey (Gl&FsarGmedr)
2 euorenoTTGLo (Ole&sarGmedr)
Gum (eurrhidleoTmiil) Curssma) (purmidsleormiil)
GUITSMLOEY (euMThIGl6oTTLL)
GurarGL (ourmkieoTmiil)
@G &I LTS @l hisEh&EGLD CsmsTs.
o Leorum_(h elsmerrClusssSler gamr @l flenssmd g, e, G
steoTeqild el GHSemeTid CaTSHSTL YHemenr eTliemm  ellemeTGlLEFLOTS
LOMHMEVITLD.
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2 | eirum’_(h eleneremil sTéTosmm ellensomLims LommH)IE560

LomHy) euLflg6iT

2 &l et LMGMTETMTS LIMeGIET(H  eeTemn  LHGMTETDTES
LOTMMIRIGI6TeT(H). LTMIAIS] FTRIGLD STErTULI(HIAIET. TNSSINGSEI LD @)&0blEiLe
@leveurioey  [@leuemev. 2 L et (h ellemesmin sTlToemm eflemeTLTS6 D, 6T
aflsmemrsmwwill mefememursea|n. Cgialsmearsmusg Gawiium (h aflsnerLmgea],
Cridenmm QNS MHOTSED, arsSunsafly  Gurmsr &@md  LIHM
Geousmor(peug eTHLGILD. 6T HMmSms GlausuGain aTSSILmGTTS rmlo
TWws GCrflhin gz, @ubwrpphisamsT  undiudiu  eiflpemmsemeT
GG S TS HeTn)l.
1. 2 L sorum’ (heflsmeureniul sTIMosmm aileneunumss LOmmHIISH6

slemenrEGlamevsley 2 L eorum_(h  ellemeor eTeoTmILD, 6TEITLoemM  elemenT
sTeoTmILd QLT IeITS @\ eUmS 2 6ToT(h. eBHTaUg)] QLUILSGSTETERLD allsneorGiL
2 | eormL_ (b 6lemenT 6T6oTLIG, 6TEHITLIMISGLD ilemenT Gl sT&TLoemm aflemeoTiLim(GLD.

o | eruml_(pellemenr, Glamfledlsor Hspsslemin o TG TS0
aflemerrGim Gsmiflev HlsLpTenLosmILILLD TSNS Smevld Iflafls@L.

fApiurs  uGSgIl umigsmew, o Lsrur (hellemerpnml, slinsmm
aflemeorpmm)  eTeoTmID, 2 Lerum (U GQuwGrEs, erdliwammi  CLwGIT&sLD
sTaormIn, o Leruml (R efemerlugsn, erdlinemn efemarClussn eraTmid
UTGUT(h&6T 2_6T6IT6uT.

2 | eorm_ (R ellemerpmm) sTlinenm afleneopHMITS LOMDIS60.

2 | erum_( eflemeorLpdm stlioemmeilensrLpbm
(Positive Verb) (Negative Verb)
1. 15 Gouemev Gl Geuewor(HId 15 Gouemev Gl GeuegorLim.

if Geusmev Gl Geevar(Heughlsuemev.
2. TGIT63T [HTEM6ITEH(S) 6L(TF,Gev6oT TIT63T [HTEM6ITES () euTGITeDT.
TEIT63T [HITEM6ITES(E) 6UTLOML GL 60T
3. I|eustt CrHm| eUHSmedT Ileu6ir Crmm euhlevssT
Ileusir Grmm| eureilsvsmev.

4. Brevlg M S)(H&GSMEHSESE) (PHULL S BTVl WITTT &1(h&EMEHSE
(POULL S6ITN)] 9{606VS| [HTEVLg LI

5. 2 _etorGLIGIT 2 _etorGeuaTear 9)606VE)
o_6uoTevorLomL_GL_6dT.

86



6. um(pleursit UITL_L_T6IT 9)|6060&)] LITL_LOMTL_L_IT6IT.
7. TRL_LILImTT TEL6UITTT {6060 [FL&&LOTL_LITIT.
8. (G&66V) Fomrid (Ce61160) ST
QEmMSHET LTHNSSTOID I|6VEV6IT, JI6VEVET, II6VEVIT, 6N, 606V, Ije0E6V6IT,
J|606MEY,  ZGVEVITIT, (@)eVemeEV, (@)6V6DT, (@l6VeT @leug, ([@lev, @Cevear, @Gsumid,
om_Lmer, Lom_GLer, m_GLmd, wr'Lmi, ik GuTsaTmeTsT GETmaamers
Gamiugred, &linemm & @ hma Gsimhg Ges (b Gl&LmogyD
aUMmEUSTEID 2 L eTuml (b ellemerpmmrsrs) edlinemn allsneTpmmTs WLTMILD.
‘9’ 6TEOTLIG) ETEITLOEmMEMILIS STL(HID @lenL_Hlsmen GlemeT’ 6TaTLISI0 o) &y
stélfoemmm @lenL_flemsv (p&edley Garmhg) Hlery Gle el Lg.
@eefl 2 Lerum (R eSlemerCluEFoTsTg eTemm  aflemeTGluELoms
Lrmieg GMISSIL urriGumL.
2 L erum’(h ellensr@iugsid stéhiToenm allener@iugsio
&evor(h (GUImewTT60T) srewrmg) (Cumestmear)
&meormioey (GLIT6uTIT60T)
&mevor(©Lo (GLiTenTIT6DT)
2 evor(h) (Gl&FsaTGmedT) 2 _evorevorTa;l (Ql&6arGme)
2 _evorevorrLosy (GlgeoTGmedT)
2 euorenoTTGLo (OQleaTGmedT)
@uimiis (eurraigleoTimiil) Curasma) (urmiesleaTmiil)
GUITSMLOEY (euMThIGl6oTTLL)
GumramGLy (surmiehleaTmiil)
@i S LTS @l hisEh&ESLD CsmsTs.
o Leorum_(h eflsmerrCluEssSled gusmr @lemLlenssmd g, e, Gl
steoTeqild el GHsemeTd GCHTSHSTL Hemenr eTSliemm  elleneTblLEFLoTS
LOTMMEVITLD 6T6aTLIGMIS.

CriisanNemm NS HMTE LIMHIDIS6
(Direct Speech into Indirect Speech)

sa(meurt Grifled s plieurGm eTSI61G) CHiT&en M)
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RMeUT S Mums Ut S Piumaibn USTN HID I&ESHHSDS
CunGlsmer(h s mieigl ILnsm. H).

(Sn D1~ GlETeY), (L6 + &n DY = SLiDER DIL)

Crisa. il s Gemmasflsr (eragin eoemd 2 erar GomGamsT
G Sjupsn Dilsd Grng) eSSl
Crir&en m)|

Ifi&sndirer (peufleusnr Cur&ds, ‘BTl @Iprifein, 6T6T HeTLOS6m60T
@i, @efl arss.igw pHsHmw @Lrnilain mreT 2 soremLemGLL
meleu6Lg) 2 Mg’ 6T6aTN)| &n pil6vTT6RT.
D& HYI

Ifi&sndirem esfleusnr CrraHls smer ser BT smL @IS, seor
meTLsemenT @lIflanid, SHTsHE TSHTSTUSSN SHoL 55680191 FNSSlmLL
@pifeyid o sorenwemGL Fafloaitgear 2 Mid GismerL Smig . eTmeor.

Gempaumflasamars  sm&surs  OaeflllPausng Cri&ss. memm
I|ILMS HOTS LomHl 6TLRSID (emm Jileus @leTliLemLoTSS).
Cri&enmmmerg), ‘eTeorm) OlemeTeonTi’, ‘eTeoTmMT’, ‘6Te0TS  SnleoTmii”  6T6aTM)
(PlgiLd.

SN DOTETG, e TEOTUSTIIS S (IGO0, eoooeeeeeennnnreeeee 6TEOTMILD
............... 6TEOTMILD Sn_MI6BTITIT” 6T6UTELD (LplgLL]LD.
CiT&an mm)

6T60T SHENSIITI, “THT6IT HTeM6eTs &Smemey 6(hGe6IT 6T60TN)| 6T60T6DIL LD
Crnmis el (h& Qesrmmi.

SIS DI

6T6OT SHEMSILTIT 6T6oT6uf LD STLD OMIBTET SHTEMEV EI(HEUSTIL (LT H6iT
Ml (D& Ggsrmmi.

Crir&en mm)

G&emen S6T SeTaTTHIL GCFenT CrTsd), “THram! eumenn WHshss
Qamgiig). 98 Semeelstt Smaailiifl g LaT&SSSLImL 2 6L TSH@L. &l
GamiLemell LGSGID. |Gl UTOIRIST 6ameImmmin aihells@Ehn I),86me,
BraigsT eumienoemill CLr&s aulfl Cabialma” sTeoTmmedr.

SIS DI

&G&emen, ST SewreurmSHil GGserflid, aumenw HsHless Csmgwg)

6TEOTMILD, )& SHeMEVeL6TT SHemeVAIILIfIL$&| LIETSHSELINL 2 6T0TL TSHGLD 6T6TMILD,
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315 Gambuemell L@GSSaCsT(H UMMRISET  sTevsumaimsmmLD  alheil& @M
6TEOTMID, SL&H6uMe, e el Curéss Il Gausmm(Hid sTeTmID
&n_\6OTITIT.
G & & mm)

“@eTm @RIGS SHiH HTamerdE @rmoflib CuTGeusdr Ty LIT& 60T
&S6ofILLD 8w pilevTieor.
SLDEn DI

TN YRGS SmS mETmeTsE @rmofl_  GaTaasmis
&n_(\6OTIT6DT.
Crir&en mm

“@etry GuML GUITTSE EHTemeT o 6T6ITmI @ITTLON @TTeL6TIT IS S,
2 OSSN
D& HYI

IeormIGUIMLI Lo BmeTS@LI CUTT& @ a(HLIMN) @ITmLor @) Te6wTsn)Is S
2 OSSN
Cir&anmm

TTevoTeoT,  “‘dlevoreworm,  HmedT  Sl(HLNeUIHLD  auTHEGL  @RiGs
HlermiQamenorie (" eTeoTm| Gl&FTeLeNE GleFesTmT6dT.
LS )

TETevoTeT  levoTenoTemesTSSmenT Sl eUHD eUmTHGL )hiGs Hetm)
GamevTie (T8 @Lomm| Goetorie &6l menoT(h GlgsTmmedT.

CriT&enmm)

sevoreuoTesl, “mmear LTeSlwmGeoredr ! eTedTm)| 26unflesTieT.
D& P!

SireoT LITeIWLIT6TSTILIS SH6voTevurdl G fil jeupilearmerr.
Criis&. mm

LoeaTeuT6nT, “BLe|Carr ! 6TeuTE & (6T GlFlls eTedTMTEIT.
D& P!

LDGET6BT6OT SHL61j6marT (e Gleiinjomy Gerlevorig sarmear.
Criis&. mm

BTeSSTE, “eTeor sL6dT Liewl Glailig) HuGs” sTearmmit.
D& P!

TSI, S0 L 6tT Lisvoll GlFiiig) SIL_LILSTGLD 6TeTmITT.
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Crir&en m)|

6T60T SHenSITT, “F Yengd QErGs” sTermmi.
DS DI

6T63T SHEMSLITIT LIT6TT WS OlFILILS &n L TOlSH60TS SL_L 6memuflL L.
Crir&en m)|

“en@uIm! oG SLILEY SL 6016 eLpLpehl el L G eTeaTMT6IT I7(&TMLOGIT.
DS M)

TGUT6T 9B5s &Lue  SLedled el Lgmis &gl el
6L (b EleuTeaT.

Cri&enmmm s Hore  LINLeuTs  Speumury  GeTmesT
LOM()I&606WL_LL|LD.

Gt D) S|LIDE DY)
ga LI

©lemev I6m6L
@ty S{eoT)

O NANES ILGLIms
LG LIS

@& 6uTmeV | S6TTEV
Grrhay (psoTBTSiT

GOl Criss.mm, ue earsSHunisemers GamsorL smud e
J|SHEWET QNS MHOITS  LOTHMIBI  SHTVSHSH60  ‘sTTMID’  6TeareHIm  @lemenorLIL| &
Oereemans CorsbleWwss. @, amsHLTe: @modlsr o’ 6T
QlamsuEmen @lEMETTSG! 6T(LPSIS DS MMISES CLnGaTsT @MUl sorsns).

Bevor Gu&sne Geuafluii Goustr(HGossTmTed CHIT&E HOTS 6TLEINICS
60T SLOI(HEUNSE SITEH0TS.

“BTD gjemerelmld BT (H&EGS Csmenr(n Gl Geustor(hin; Smmiser
WerGeormll  LTHILL Geueior(hlld;  @\LSLTaSlasTsT b L& SIFmomnigsT
(et Gesrndleared HT(h) (LpsarGeorid.”

@sueumm Wa&sme LstefGwr® Gamel O sTupsnGurg GCris & mnflsor
Wlgefled ‘eTETMITT 6T6ITM) (PleS5&H&En LT CnGsTsT @GmLsr pphgieil
GeuenoT(HLD.

0T 5[HSHm epeiiy) ailHLoms LTHIS - 1IS60
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U] 1 GQumi Gameulmmi.

@ 1 G&meueug) 2 6uoTemLOILIGITN)].

&) 1 QEmeeIg) 2 6ToTemLoS &) LITMILIL L &.

@ B urul® 2 opssTaster hss cgufslain Geaum Glum
@Iweyiid.

(5) £ urul® 2 empwmosd el sTEGFWlID GQeunml Glum
@weyiLom ?

©6) 1B urUL (B 2_smpwimosy sr&GEWeSlaId Gaumnl Gumise giflg.

Lom&ifleleurm

1.

UmGomfls Gemhsmers SUINECETHSATTS WLIHNID (PEHMEMILE
geoTmIL_60T 6161 & (5.

S6mEVE Ol SFTEVEVTSSLD 6TEATMITED 6T6IT6IT ? 2_STIT6UITLD & (5.
LwkiGsTedlE GammaummensT THSSISSTL(HIL6IT 656TE G 6.
aUCWSSIAGL @I miseT ST @I _BISmeTS ST6T)Is EThHL 60T
16175 (& 5.

SPSSTEID WM& Neon CHiT &8 M| ITSSILRISETTES LTH)IS.
J) SETET  USMVSSYNS  snmeTale)  senhglOlsmsTsT
IS GLOMM| ST6UTILT S6iT SHenSWlL b GaL_LmeiT.

) BrerGaTmId STemsuiley g 2 L nuuinhdl Clsilgmn o Lib
suIIGILMILD 6T6oT LOHSGI6uT (pTafluflLd & pleorm.
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NG 2
J\ong, Fit

Qeiyslsr @lssamrsms Writlousgsrn sTarm GNIUS aISES.
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APPLICATION FOR THE
POST OF AN ACCOUNTS CLERK
From Date:
R. Gajendran,
10, Easwaran Kaoil Street,
Ammapet
Salem - 636 012
To
Viveka Company
14, Sivasailam Street,
T. Nagar,
Chennai — 600 017.
Dear Sir,

Being given to understand that there is a vacancy for the post of
Accounts Clerk in your company, | humbly submit my application for the
same. | have given below my detailed bio-data for your kind consideration.

| am a B.Com graduate with high second division with first class marks
in Accountancy and book keeping.

| have 2 years experience as an accounts clerk that | worked within
Narendra & Co., 30, Second Line Beach, Chennai-1, As | am good at accounts
and have good handwriting, | was entrusted withledger-keeping job. My
superiors were highly satisfied with my work and conduct. However, | had to
leave this job on account of some family circumstances.

For the last six months | have been working as an accounts clerk with a
reputed business firm but my appointment here is purely temporary against a
leave vacancy. So | am obliged to seek a permanent job. My present employers
would be glad to be my referee and it is with their consent and knowledge that
| apply for this post.

| am 22 years old, with good health and neat working habits. | have a
good family background. If 1 am given a chance to work under you, | am
confident to win your appreciation through my hard work and sincerity.

| look forward to an early response and interview letter.
Thanking you,
Yours faithfully,
R. Gajendran.
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semrssment Lgails@ allsrssriun
ol OIBT Coa:
QY. &GhHSITsoT
10, mervaurerr Gamallsy Glgm,
S|oLomGL smL

Gaeuld — 636 012

A
allGouasr sibGluesf),
14, flausmaeuld Gg(m,

&\. B,
G&saremenr — 600 017.
&NAnEu guwi,

ShseT  Hneersse SamsSSTaTT  LSalSSTET @I Srelurs
@miusrss  Coarelliu’GLer.  gemems  eTar  aflsoTemrLLSmaL
uefleusdrLiL_eoT SLoML &S Cmedr. 6TetT el SLLLSLILIL L. eSleITHISEmT ShiS6T
seflaurer sarsHnsrss S0y shaleTGarsor.

mrer e, amd ulLgml. gssajmrisrd wpmn 4s Sifndls
pssurblemen LGt GummsTGaT6DT.

Ggsremesr — 1,30, @ITevormeug SLmsemy &TemeowileyisTsr HGIHSITT
slbueflufiey semssmamrs 2 el usflyfihsdHed meew oLl
CuOIm&HCmer. SeTHGL UM LSHe  FHmmsHeuet  eTaTUGHT(H 6T
m&CIWSSID HETOTS @\HEGL 6TETLSTE, LUHCRIHSMETS MmESITEHLD Liswf
TOTSGS STUULLG. B8 Hnesrsder Guemsmigsr sreor  Lemfluflayi,
@SSP Gumn SGLH SmLpsaisT. GEEIL S Gkl
srevrLong oyhsll Lsnflulledlmhgl aflsus Gaustorguilmhes).

SLHS Qun LISHIGTS 6@ STmer Lspeunm  Hineisrsdler
serssmemsel usnflufihg eumSGner. @& snsTalsLomer Lsuofl fTeTLSTE,
Brharl usnll&@s srsS\meHtner. snGuTmSIL 6T (aamafl faTsameL
ufibgenr Qe eflmiunTs @)mesSnTT. geimemLl eUiLgedlsr GLiflogmer
@Insl Lsals@ aflsoremriiun GlaiisCmear.

22 oGl @METEREITTET HT6, B YCITEHESHILSCHST(H), SSSLmenT
UP&S aUPSSHISERLD Cl&TeTLa6T. ey & O Sstreremnflaniué Gerhg auer.
shiger Hmeersse uemliyfiu FHSTILD SHSTSHET 6T6TMTEY, 6T6IT Slg 6uT

136



2 emipli] MM CriemowTaID Shiser uTTTL(HgesemsTi GlLmGealsar eTerm
HLLNSmS @)(H&S S
snsafiLflphg  olloraurs  Criwss CoissTar  SlsHSHms

sTEHITLILITT &8 Gmedr.
meorf,
ShIG6IT 2_6U0T6MLOLL|6T6IT
Iyt &G Slmeor
APPLICATION FOR THE POST
OF A COUNTER SALES GIRL
From
Date:
S. Radhika,

25, Ramanathan Street,
Bharathi Nagar,
Rasipuram,

Namakkal — 636 301.
To

The Manager,

Pandian Trading Centre,
Pondy Bazaar,

Chennai — 600 017.
Dear Sir,

My friend Ms. Padmalatha, who is a counter sales girl a your
company’s showroom has told me that she intends to leave her job soon as she
is going to be Married to a gentleman in Mumbai. | would request you now to
consider me for this post in her place.

| am a graduate from Madras University and have some experience in
the line. I also know typing and can handle correspondence.

| would be thankful if I am given a chance to serve you in the place of
my friend Padmalatha. You may enquire from her about my good habits and
hard working nature and excellent conduct.

| look forward to your early response.
Thanking you,
Yours faithfully,
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S. Radhika.

aflhuemer Gluster LS695E) ailevTsvoriiuL

af(HImBT

Cod:
6T, TS,
25, rmprser g,
uny BT, T,
ETo&s6 — 636 301
QumBT
GLosuremit BjsurT &6,
LImewoTle WW6dT le GIrlg i GlgeaTL,
LIl 65T LISOITIT,
G&saremenr — 600 017.
L&Dl sguwm,

shgeT Hmeerssler sl el alhusmer GlusoremTs @)mhgl
aum  eteor  FCHHS usSwesT, ellewraley ong Usslulledmrg  ellos
@oiusress  Gsfleligsmst.  (poemuuilyetar  @EmaTERsT  6(HEUEHIT
weThgGlETeTsT GUTuETO @Ihsl Lswllulledlmhe alsu@dmmarmd. gyeusT
afl” (n&GEaID LsmflufSems 6TersEs &mLomm) alsvorsmriiis S Gmear.

OsaTemenTll  LVSMVSSYSSST UL GTI0  Glustor e
afihusmeTSgimmuiley  eTeTsE Fnflg  geiueid 2 eor(h). G  6TETSS)
5L 0L Wsg Qsifliyn. sesl CUTSEGMTSSID salllssgis CamerGeausr.

usest AL HFCFLNILD @I SmE TATEGS SHG  SHRISET
fmeersde  usseflyfliyn  aumileous  SHETHET  6TOTMTEL  ETEITMILD
LETMlLemLLLIeIETTS @)(HLIGLIGIT. 6T60T HEVEL LIPSSHISET, S(HemLOLTET 2 snLpLiL],
Holiumenr BLSemg Ln LsLagTail b ellamflEsgs GsmsireareumL.

Smhiseg) allenreurer Lidlsney stElTLMT S Gmear.

mweaTn), SHRIGET 2_6H0TEMLOLLI6ITET,

6TONV(E) TSI
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APPLICATION FOR THE POST OF A
LADY TELEPHONE OPERATOR
From Date:
A. Ambiga,
37, Vedachalam Street, Morapur,
Dharmapuri — 635 305
To
The Manager,
Shyam Cooperative Society,
Devanarayanan Street,
Chennai — 600 001
Dear Sir,

| want to apply for the post of Lady Telephone Operatore as adversited
in 15-11-2010 Indian Express.

As for my basic educational qualification, | am a graduate and have a
good command over written and spoken English, Tamil. I had Completed
certificate course in Telephone Operation. | am a young lady of 21 years with
sound health, excellent working habits.

If you consider me for this post, |1 would feel obliged.
Thanking you,
Yours faithfully,
A, Ambiga.
CamemaGLe @ILgELaur
ug69&@ ellsumevurLiLL
ol Gm Cod:
67. Q|LoglEm,
37, Geugmasuid Gigm,
@iy,
giroLfl omeu’ L 1o — 635 305.
BT
Guosumeri e,
OIMLD &n L (M6 SFThIsLD,
Caeummrmuesore Glg(m,
Ggerement — 600 001.
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L&HISINEGIw GLosorer(m& s,

15-11-2010 @nSwstr st&envliipen mrsflgifley GQeuafloung elleroumig,
ShiseT  HmelersHamerer  Gueer  Gamamabudl  QusGUT  LSI&E
aflevor svarLILS|& S CmeaT.

6T60T Qe LILIDL & SHeValS &@&GSlemiuLl QUTMISSeIenT HT6dT 6( LILL Smifl,
6TeTSE Spmidleon, sl Gumfilsafl mamre san, Guend LemL
2 ator(h). GIL60lGLITeT @IS SSamenT Liplid Lig S&6TGsmear. e 21 aILIST6T
@eamGuetr. e Y CITESLSCHSTHL, Hmns ustflyflyn LSsSEsTHID
@\mLiLeueT.

@Il Lstfls@ saramars Caimbbshis@Louy Cal (h&6amsrdGmear.
et

SHIGET 2_6U0TEMLOLLIEITET,
67. Qjils.
APPLICATION FOR THE
POST OF ASTENO TYPIST
From Date:
K. Chandra,
MIG I,
Housing Board
Omalur, Salem — 636 011
To
The Manager,
Jupiter Industries,
Five Roads,
Salem — 636 011.
Dear Sir,

Being known to understand that a post of Steno typist has been existing
I wish to apply for the post.

| am Arts grauate.After doing my graudation last year, | have
undergone a 12 months training course in typewriting and shorthand. My
present speed in Typewriting and Shorthan is 40 words and 30 words per
minute respectively.

| am a yound lady of 21 years with very sound health, clean working
habits and aptitude for hardwork. I am very much interested in seeking this
chance.
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I look forward to hearing form you soon.
Thanking you,
Yours faithfully,
K. Chandira.

S(H&0&WSSTaTT LGaEE allsoreriiLid

ol OIBT Cad:
Ca. amdm,
af(Heued eumfl @leudlmLiy,
6RLOBVITIT,
G&6uid — 636 011.
GBI
Cuoeuemit jeurrase,
so=lSlLIt @)edTLsroL i,
bGIGTTH),
Gaeuld — 636 010.
L&Dl sguwim,

SHIGHT Hinearsse smestawsstart usel srelurs @ImiuSTs
INMEGs6tT. YEsL LSNSSTS @he el ILSmSE Lo eSlGmer.

TET6T 6(1h S6mev LILLgmifl. etedr LI L (L Iin@L m@ 12 rsd s L &&
LHMILD  SHS6&WSS Gurearmammle Luindl CunGmer. Ul  6TeTg)
sNEUTmSIL Caisld UL &S LHNID SHS08WSS0 aonGu HiblSHne 40
LoMMILD 80 EUITTT &6MESE 6.

mrer 21 euug  Hrollw  @erd  Queir.  6TETSHE GG SLomenT
L& &I EhL6IT, Slg6ur 2 mUliinCasnm o L sflsaln 2 ). @hg eumilismuLl
QuMiL lsa)n gy feiore @\meHcmer. o mseaflLilmhg Hn6ETEH Lme
sTSHITLIMT &l Gmear.

medr,
ShIS6IT 2_6U0T6MLOLL6ITEIT,

Ca. haITT.
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A LETTER OF RECOMMENDATION
From Ph:
Creative Decors, Telex:
101, Anna Salai,
Chennai- 600 002.
To
M/s. Food Products Ltd.,
Murugappa Street,
Erode — 636 211.
Dear Sir,

We are pleased to provide the information that you requested
concerning Ms, Saroja, with an understanding that it would be treated in Strict
confidence.

Ms. Saroja has been with us for about three and a half years as
secretary. She is really a fine woman and a capable secretary with her qualities
of bothe mind and heart. She is sincere, efficeient and intelligent. We have no
hesitation in recommending her to serve in your organization.

We really regret the circumstances that led her to leave us. Our inability
to grant her immediate promotion and substantial rise in her salary has
compelled her to choose her employer.

Yours Sincerely,

Date: General Manager.
ufigeny SlgHLd
CaramaGud :
oS (DB G&memev m&60l:

NG 1p 611 GILasmiisi,
101, oysuuTenOTITETEMEV,
Glgerement — 600 002.
BT

UL L SL 60 691U,
PmsLUT Clgm,
FerT(H— 636 211.
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S|6aTL{6mL_UIIT,

sl  sGrmemsmeull LM SseuseT CaLlHESTSET. @SS
S55610S6T SRSl san resfiunrss sruurmmluGld sersn aismsLile
&56160 &(IHSHGmLD.

Q&suall sGrmeT srmiseT HimeaTsSlo srfugldure 3 12 g morbleer
uewflyfibamT. geur sed meew Glusoroemfl  srearLCHT(H  sSmflwugfld
us&EEGS SGSILTaTaTTS @MHhLSTT. eur san Lsdlamsl, Snemsmedl
LMMID 2 ewoTemLOILITEITEUT. 2 migsT Hlmielerssled  geur usseflyfln  Fumfle
QIS FTRISEHSS) fThSMSS SILSE LD SlenLILTS).

sTIgT HimiausrsSledlmngl aurallodld Cgmns srrmrors @l(mhs
g plmaussns amhEHCmTD. geur qHiuTTEs ugHal 2 WiameauLd, ST
o IITEMAILD o L 6meluTs BIugsT  Ijeflss (peursts, sy  GCoum)
HimieuersSnG Lrm Geustarip S LMUSSNESS SeTsfliLg).

SHRIGET 2_6UoTEMLOLLI6ITENT,

Capd: Gurg) Guosumeir.

A LETTER INVITING FOR AN INTRVIEW
From Ph
Land Marvel Ltd., Telex:
134, Stadium Road,
Chepauk,
Chennai — 600 005.
To
Mr. K. Rangarajan,
Pazhaya Pettai
Tirunelveli — 627 251.
Dear Sir,

It is in response to your application for the post of a Steno in our
concern. We have shorlisted the candidates to be interviewed for the Post and
you are one of them. You are invited to attend the interview with Mrs.
Jayalakshmi, Manager — Personel, on Monday, the 9 th May at 10 A.M.

Would you please let us know whether this date and time suits you?
Yours faithfully,
General Manager.
Date:
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Crises CaTaSSTEr LIS SlpHLd
(AF: IV ENED
CaTamams G5

GevevorL_ LommreL6V 601",
134, evGLigwnd Gym(h),
GeliuTs s,
G&saremsar — 600 005.
QumBT
&\(m. G&. TTRISNTe6HT,
uemLpGLI smL,
&\(m0meuGeuedl — 627 251.
I|6oTLemLuSiT,

staiseT Enaarsdle smstswssTaTt ugalssrs aflsmsrliiss)
EmhEissT. MRsERSE abhg elamamriunisameart uflflsg uTTSsSn
gEsl  ugeissts  Criyss Csinseg ousss Csimbshisst
ulLanigefled BrusEnn emeut, smugsT Hlmeuersdler  Guemeart  &lmod
Qewel sy 6r 2 BISERSES OHTYWss Csin GNSSIUL I HESMS.
Criysstsin G LIFn sTmu 9-gin Cedhl Snisldlipmn 10 wemflseE
hemL GILMILD.

@hg mHTEHD, CEIWL ShsERsEGE GaarsfliubsmerT  6TaTLISmeT
TS EHSGS OGS TLlILGHISSaLD.

SMhISET 2_600T6MLOLL6ITET

Gurg)GLosumerr.
Cod :
LETTER TO A BANK
TO OPEN A CURRENT ACCOUNT
Priyar Productions, Phone: 2237044
16, Venkateswara Street, Fax 2233704
Radha Nagar,
Allinagaram

Theni — 626 613.
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To
The Manager,
Bank of Tamilnadu,
Allinagaram
Theni — 626 613.
Dear Sir,
Subject: For opening a current account

We are glad to inform you that the Board of Directors of the Company
has decided in its meeting held today to appoint your Bank as our Company’s
Banker. Our company now wish to open a current Account with your branch of
the bank.

I, as the Chairman and Managing Director of the company has been
authorised to sign on all cheques drawn on Company’s account.

The bearer of this letter, the accountant of head of our company, may be
given necessary forms for specimen signatures etc., So that the current account
of our company may be opened at the earliest.

Thanking you,
Place: Yours faithfully,
Date: Managing Director.

BLLIL| 6076 Sleussd Gamfl Sl

Oiflwir Y& seagebTsiv, OamemeGLel: 2237044
16, GleuraisGLsrveumT Glgm, GCamemeumsedl: 2233704.
I|e060IHSITLD,
el — 626 613.
BT
Gusomemt gjauise,
LIS g ool SLOLDHT(),
I|6060] & TLD6mET,
el — 626 613.
SIDE L Sener Gosvrart gjaTs EHSES,

@ummeT: LS BL LI S600T8(E) Si0sE g Lm
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LSS BLHS 6TRST HmelersHler QIUSEGHTST &Ll L &l
TS (Ppeleruy sSmsssT eumiSullear Semerulled HimeeTsHer armdls
ST SHMES FloUSHS @SS GMTLD.

Semeoeu LHMID Hifeurs @USEHT sTardn (pemmullsy HimieaueTSdler
amd  sasSlmers  msWwmEnD  Gummiiy  seresflLd el Ou” (HeTers.
BmieeTn  SUGBSLTET  amSls sTésmmagsily  mstuwss @I
IISHSTT(LPLD 6T60TEHEHS STLILL(H6TETS).

@hss Sps5s5mss Osmar® e@mL  HneoarsSar  Semamnd
SEUTSSTEMIILL, SHITSHES SIS GG SLLLSLTET Ligalhismers osmh&g
iy Caslhi&bareardCmer. allemraley SmssT oumSls  SHemaruile
HUTSHE Gioss 2 SallpLmy Cal (Hs6lsTsTélGmenr.

Y SHIGET 2_6U0T6MLOLLIGITET,

Cad: BITeurss @IS @HT

LETTER REQUEST FOR
A NEW CHEQUE BOOK
Surya Enterprises, Tel:
11, Ramakrishnapuram,
T. Nagar,
Chennai — 600 017.
To
The Manager,
Indian Bank,
T. Nagar,
Chennai — 600 017.
Respected Sir,
Sub: Request for new Cheque Book C.A. 916.

Please issue me a new cheque book. | here authorise Mr. Govind to
receive the same on behalf of our Company. | enclose herewith the cheque
book requestion slip duly signed.

Thanking you,
Place
Date Yours faithfully,
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Proprietor.

L& srhamsms LiGsaLn Gaer (b6
(GTILIT 6TeHoTL L 6mI&er,
CaramaGL):
M, el (megemTmLTLD,
&\. mait, tlesTsmer—500 017.
GBI
GLosurerT jsur a6,
@I kIS,
&\. maiT Hlemear, Glgsarenear — 600 017.
&SN GLosurerT(m& s,
QurmeT: BL LS semrsE 916—@leb LS srGamsmen Geaevorie
61116007 6TOTLILILD.

sTeorgl  CupseorL.  FLUUSSaSSHN LS sTCamme LSS
QIPRISA|D, ST Hnearsmes Carmng Sm. Caralhs srmgsmg) Hmieier
gmiurg  gigemerll  Oupmistsmateraln Y mSsflsHGner.  @)SEIL 6T
srGememe GLmieisnsTeaT & lgemer o flu emsCILWSSIL(h @lenemnrsgisTGaredr.

metm,

[CYT SHIGET 2_6U0TEMLOLLIGITET,

Cad: o_flemLowimeri.

INFORMING BANK OF
LOST BLANK CHEQUES
Olympic Traders, Phone:
marappalam
Ramanathapuram — 622 415.
To
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The Manager,
Union Bank,
Ramanathapuram — 622 415.
Dear sir,
Sub: Lost Bank Cheques-reg.

We inform you that our cheque book containing 10 blank cheques is
missing. We discovered this yesterday, and we do not know whether the
cheques were merely misplaced or were thrown out with the rebbish. We are
still searching for them. The cheques Nos. are 76981 to 76990.

Meanwhile please do not make payment for any of the above cheques if
they are presented to you.

We rerquest you to issue a new cheque book immediately.
Thanking you,
Yours faithfully,
Place: Director.
Date :

sregTemassT GlgTamenbgad L g
Qam_rumrs

60ILDL9& 1p CTLIT6iv,

CsrameGLe):
LOLILIT6ULD
&6060l60L (&G )&F &
@rmomrgLTD — 622 415
QBT
Guosumeri e,
Wpeofliiedr euris),
@rmomrsLTD — 622 415.
L&HISINEGTIW eurid) ClosumsT(h8 @),

Gum(meT: STCTmGST ClGTMmESS FILIHSLTS

WissH Qe rg 10 sréemmassr gL mdl sréamemall LSSsLn
seumailLLuC (hedll L g 6TEOTLINS S SMHIGEHSESS (AF IO FF: 2
sLeIU (HerGsmmd.  9ig  uppft  eileuri  CrOMISTET RIS EHSEGHS
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Qafluansg. 76981-60lmhg 76990 euemy  eTemoTemOflL L. 9hS
sreaTamasmeTs GCole Cl&TeTiy (H&@L Ll BLkE Osmeuiy H&SnE.

IS, YHSHS STCHFTMESET ShIG6T eumISIUTe) FLomlIlSasLILL LT
IIBNGL uewrld &7 GeuetorLmb eters GCaLl(H&GameaTHComd. 9|68 &Lowi,
TS EHSGL LS STCETamasT LUSssh Sl 6al H&0smeréemm.

ety
SHIGET 2_6U0T6MLOLLIGITET,

(@)_Lo: @IS GEI.
Cad:

ENQUIRY ABOUT LIFE INSURANCE
Sender’s Address

Date:
To
The Manager,
L.1.C. of India,
Anna Salai,
Chennai — 600 002.
Dear Sir,

My wife my daughter and I, aged 30 years, 8 and 35 years respectibely
are interested in getting ourselves insured for lif. | shall feel obliged if you send
your agent with necessary proposal forms etc., required for the purpose on
anayday to his convenience.

Thnaking you,
Yours faithfully,
st sMIH CFiieig Gal B TSI SigHin
I|smIiLueuT eSleumaid
Cad:
GumBT

Guevmemt gjauiss,
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6T SIS (h&&LsL,
{6307 6TTTITSTEM6V,
Gs6tTsment — 600 002.
L&Al sguwim,

6T60T (&HILLSSNL HreoT 6T6org Loemenrel LOMMILD GLHENSSET 6T60T ELPGITM)]
IhsSSemT  @msEeremmn. Brhs, et sl QelgiGlsmsTar
afmuySHCmTd. 9|5 T G ssaie CsfEgICETeTsT SRiGsT 2|MmInIGL
UirShidlemw  ggmemer  eflsoeoriul  LigaumisEnLer il e
Gevi6mor (DS GimLD.

meor,

SHRIGET 2_6U0TEMLOLLI6ITET,

NOMINATION OF POLICY
Sender’s Address

Date:
To
The Manager,
Gold Insurance Coporation,
Park Town,
Chennai — 600 003.
Dear Sir,

| hereby invite your kind attention to the fact that | have already been
insured with you, but I want to nominate my son and assign this policy to him.
Please let me know the method to do the Same.

Thanking you,
Yours faithfully,

sumfigmy Bwfls e
IILILUeT eSleumeLd

Cad:
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BT
Guoeuremt Qjeurrsser,
Cameu(p @etres Dirersiv LLef],
LITIT&h L6260,
G &samemsar — 600 003.
&SN @ Tiw sow,

msor eTMGSeTCa Smisafld st ST dhHSSISTGCaTET TETLMSS
ShGHT  SeasSNGs Garar® amHCmsr. SHGLTE 6Ter  Lo&emenr
surflgsmrme  Bwfss oysmer wrmmumnss  eflmoySemsr. @lamss
Qenignaemsr aflpsmnasmer 6Tars @ Ogflallése]i.

wetrnl,

SMHISET 2_660T6MLOLLEIT6T

LETTER REQUESTING HOTEL RESERVATION
Rex Fibres Ltd.,
Address:

Date:
To
The Manager,
Park Hotel
Chennai — 600 022.
Dear Sir,

Please reserve and book a suite for our Vice President, R.L. Swamy, for
a week beginning 5" April to 11" April, 20... He will be accompanied by his
personal secretary. The suite should be on the third floor with a spacious
balcony over looking a park or picturesure secnary.

R.L. Swamy will be in the city on business and is expected to check in
at about 3 P.M. on 5" April, 20... and check out in the afternoon on 11, April,
20...

Please let us know your confirmation and the rates for the suite and
food etc., by 25" March.

Yours faithfully,
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QIr&6n emuLm 60 .,

GBI
GLosuremit BjsurT &6,

LIMIT& 6L L 60,

G&soTement — 650 022.

Ijmm udley ClFiige
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&SN @ Tiw sow,

TRIGET HIMIIETS GIEmemTs SmealT IyreTen. Soumbl e Ll
LILIGTOTLOM && (lF6aT6menT U @)(HSSHGTMTT. QOIHESTES 6IF I|HMEMLL (6T Lile
Q&g meuss Goustor(HiSleTCmmLD. 9RIHES) eTLITE 59y Cadufadlmng 11—
i Cadlaemr ComaubSsarmg. eumLsr smilwugfldin aimSlsTmm.
IjmM HVeL STHEMTL L SGIL 60T, Lmeu&eofl eusdHlLer @uinemss S dlsemer
TE&@GLD euetoTemuTLONS 3—61g) LomigLiled @)(HLILIG) HeVLD.

afwrury HflTSSWTs (oL aiHD Jjeur Camm L I&eE) 6TLITE LOTSL
5-9un God wmme 3 wefle@ eumeumt. eUTe wIsL - Ced
wHuSHNGL UmE Sl efNbHeur.

Ieon udle| QFssNSTET 2 MG, 2 65Te| LHNID HEHMESEST6T
ouTLeng  Gumetm  eflurmisemeTyd LTS WISL  25-gu  CalEEem
TS EHSGS S MUlILGHSSaLD.

SHRIGET 2_6HoTEMLOLLIGITET,

@Losurer

LETTER ABOUT SEMINAR FACILITY IN AHOTEL
Prof. & Head
Department of Tamil,

Peiyar University,
Salem — 636 011.

To

The Manager,

Hotel VVasantham,

Salem — 636 005.

Dear Sir,

Our Department has to conduct a seminar for a week from 10" June to
16" June 20... There woul be about 50 Participants from local and aborad. For
this purpose we want six large luxury rooms for our foreign executive
participants and guests and a hall for seminar. The seminar hall should be well
equipped with state of the art commnication system.

We shall appreciate if you could inform us about your tariff for the
above accomodation for a week including the usage of seminar hall, breakfast,
lunch. evening tea etc., for 50 persons.
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We expect a package deal on competitive terms as we already have a
few good offers from some other hotels of repute in the city, but we could
prefer your hotel on account of its convenient location.

We look forward to your immediate response.
Yours faithfully,

SGSHEG HLSGID gl upl eflemisse
S{EILILYBIT

SIDMESENEV6LT,

SIS 5Ie0m,

QUM LIS EMEVESLELD,

Gasuld — 636 O11.

QumBT

GLoeumentt QjeuraseT,

Camm_L 60 aSHSLD

G&euld — 636 005.

L&Dl sguwm,

6TRIGST Glmm aIhHSl6Tm e Bsr 10— 911h Cad (psed 16—41h CaHlaismr
SMSSTSD  aTMmer BLSSLS SO Heterg. 2 6THT(H  LHMILD
GeusfiErsafld @mHEg 50 mUTSET auedT SHHGICSTsTET @)(H&&l6TmenTi.
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APPLYING FOR A RATION CARD
Date:

From
Dhanapalan,
Kunjandiur,
Mettur — 636 221.
To
The Officer-in-Charge,
Tamilnadu Civil Supplies Corp.,
Mettur
Respected Sir,
Sub: Application for a Ration Card

| have been transferred to mettur from Chennai and | Settled at this
place Kunjandiyur My family includs myself, my wife and two childrens. Till
this date | hold no ration card. | request you to issue me a new ration card to
use from the above address. | enclose herewith my salary slip, address proof
etc., for your kind perusal.

Thanking you,
Yours faithfully,
Dhanapalan
Encl.:

&bILu 9| e CaL(h aflsvoremriilisg e
Cad:

S (DmIT
&60TLITEVGT,
GEheTeiTg T,
G @ — 636 221,
GBI
o Lm & gjsyeeur,
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